Norwich
Application for a premises licence
Licensing Act 2003

For help contact
licensingapplications@norwich.gov.uk
Telephone: 0344 980 3333

* required information

Section 1 of 21

You can save the form at any time and resume it later. You do not need to be logged in when you resume.

System reference Not Currently In Use

Your reference NNF25 Chapelfield Gardens

Are you an agent acting on behalf of the applicant?

C Yes (¢ No
Applicant Details
* First name |Mark
* Family name |Denbigh

* E-mail
Main telephone number
Other telephone number

[] Indicate here if you wouiu prerei ot to ve conacied vy Lelepnone

Are you:
(¢ Applying as a business or organisation, including as a sole trader

(  Applying as an individual

Applicant Business

[s your business registeredin -~ (" Yes ¢ No
the UK with Companies

House?

Is your business registered C Yes ¢ No

outside the UK?

Business name Norfolk and Norwich Festival Trust

VAT number GB 230857707

Legal status Charity or Association

This is the unique reference for this
application generated by the system.

You can put what you want here to help you
track applications if you make lots of them. It
is passed to the authority.

Put "no" if you are applying on your own
behalf or on behalf of a business you own or

clude country code.

A sole trader is a business owned by one
person without any special legal structure.
Applying as an individual means you are
applying so you can be employed, or for
some other personal reason, such as
following a hobby.

Note: completing the Applicant Business
section is optional in this form.

If your business is registered, use its
registered name.

Put "none" if you are not registered for VAT.
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Your position in the business  |Head of Production and Programme

Home country |United Kingdom

Business Address

Building number or name INorwich Guildhall

Street IGaol Hill ‘
District ] ]
City or town |N0rwich I

|

County or administrative area |N0rfo|k

Postcode INR2 1J5

Country lUnited Kingdom

The country where the headquarters of your
business is located.

If you have one, this should be your official
address - that is an address required of you
by law for receiving communications.

Section 2 of 21

PREMISES DETAILS

I/we, as named in section 1, apply for a premises licence under section 17 of the Licensing Act 2003 for the premises
described in section 2 below (the premises) and I/we are making this application to you as the relevant licensing authaority

in accordance with section 12 of the Licensing Act 2003.

Premises Address

Are you able to provide a postal address, OS map reference or description of the premises?

(¢ Address (" OS map reference (" Description

Postal Address Of Premises

Building number or name IChapelfield Gardens

Street IChapelfield East
District l
City or town lNorwich

County or administrative area INorfolk

Postcode |NR2 1SF

Country IUnited Kingdom

Further Details

Telephone number

Non-domestic rateable

value of premises (£) IO
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APPLICATION DETAILS

In what capacity are you applying for the premises licence?

] Anindividual or individuals

Alimited company / limited liability partnership
A partnership (other than limited liability)

An unincorporated association

Other (for example a statutory corporation)
Arecognised club

A charity

The proprietor of an educational establishment

A health service body

A person who is registered under part 2 of the Care Standards Act
2000 (c14) in respect of an independent hospital in Wales

O O 0OXOOoO4daoid

A person who is registered under Chapter 2 of Part 1 of the Health and
Social Care Act 2008 in respect of the carrying on of a regulated
activity (within the meaning of that Part) in an independent hospital in
England

[] The chief officer of police of a police force in England and Wales

Section 4 of 21

NON INDIVIDUAL APPLICANTS

Provide name and registered address of applicant in full. Where appropriate give any registered number. In the case of a
partnership or other joint venture (other than a body corporate), give the name and address of each party concerned.

Non Individual Applicant's Name

Name |Norfolk and Norwich Festival Trust 1

Details

Registered number (where

applicable) |Char1ty Registration Number 1164424 |

Description of applicant (for example partnership, company, unincorporated association etc)
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Address

Building number or name |Norwich Guildhall ‘

Street |Gao| Hill ]

District | |

City or town |Norwich ]
|

County or administrative area |Norfolk

Postcode INR2 15

Country |United Kingdom

Contact Details

E-mail

Telephone number
Other telephone number

* Date of birth

* Nationality |British

|

Documents that demonstrate entitlement to
work in the UK

‘ Add another applicant

Section 5 of 21

OPERATING SCHEDULE

When do you want the

premises licence to start? | 14 | / | 05 l /| 2025 l

dd mm AAA

If you wish the licence to be
valid only for a limited period, | 25 | / 05| / | 2025 |
when doyouwantittoend 4 mm Yy

Provide a general description of the premises

For example the type of premises, its general situation and layout and any other information which could be relevant to the
licensing objectives. Where your application includes off-supplies of alcohol and you intend to provide a place for
consumption of these off- supplies you must include a description of where the place will be and its proximity to the

premises.

Public gardens situated within the City inner ring road bordered by Chapel Field North, Chapel Field East and Chapel Field

Road.
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If 5,000 or more people are
expected to attend the
premises at any one time,
state the number expected to
attend

U

Section 6 of 21

PROVISION OF PLAYS

See guidance on regulated entertainment
Will you be providing plays?
= Yes

~

No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only gi've details forthe‘z days
™ — B m— e
TUESDAY
Start End
Start [ ] end [ ]
WEDNESDAY
Start End
Start D End I————]
THURSDAY
Start End
Start _ End _
FRIDAY
Start End
Start [ ] nd [ ]
SATURDAY
Start End
Stat [ ] End [ ]
SUNDAY
Start End
Start i: End [:]
Will the performance of a play take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
C Indoors (" Outdoors (¢ Both include a tent.
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State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

Activities will include free outdoor performances, ticketed performances in the Spiegeltent, smaller scale tent-based shows
including in the outdoor performance area walkabout street theatre performances and installation-based outdoor
performances. There will be a mixture of amplified and acoustic performance as part of the programme. Daytime
performances will be suitable for families. Sound levels will be carefully controlled and kept within limits and times as
agreed with Norwich City Council - details of which can be found in the accompanying operating schedule.

State any seasonal variations for performing plays

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non standard timings. Where the premises will be used for the performance of a play at different times from those listed in
the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 7 of 21
PROVISION OF FILMS
See guidance on regulated entertainment

Will you be providing films?
(¢ Yes C No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only gi.ve details forthej days
st [ tnd [ Ltovewsearortescivtty
TUESDAY
Start End
start [ ] end [ ]
WEDNESDAY
Start End
Start [: End I:[
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THURSDAY
Start End
Start I:::} End l:]
FRIDAY
Start End
Start [ ] end [ ]
SATURDAY
Start End
stat [ ] end [ ]
SUNDAY
Start End
Start I::f End [__—:]
Will the exhibition of films take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
" Indoors (" Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

The presentation of films could be within the Spiegeltent and/or the outdoor performance area (tent). Accompanying
recorded soundtracks amplified sound levels will be carefully controlled and kept within limits and times as agreed with
Norwich City Council, details of which can be found in the accompanying operating schedule. Silent film would be
accompanied by live music (either acoustic or ampilified).

State any seasonal variations for the exhibition of film

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non standard timings. Where the premises will be used for the exhibition of film at different times from those listed in the
column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 8 of 21

PROVISION OF INDOOR SPORTING EVENTS

See guidance on regulated entertainment
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Will you be providing indoor sporting events?

C Yes & No

Section 9 of 21

PROVISION OF BOXING OR WRESTLING ENTERTAINMENTS

See guidance on regulated entertainment

Will you be providing boxing or wrestling entertainments?

C Yes (¢ No

Section 10 of 21

PROVISION OF LIVE MUSIC

See guidance on regulated entertainment
Will you be providing live music?

= Yes . No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details for the days
of the week when you intend the premises
start [ ] End [ ] tobeused for the activity.
TUESDAY
Start End
start [ ] end [ ]
WEDNESDAY
Start End
stat [ ] end [ ]
THURSDAY
Start End
start [ ] end [ ]
FRIDAY
Start End
stat [ ] end [ ]
SATURDAY
Start End
start [ | end [ ]
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SUNDAY

Will the performance of live music take place indoors or outdoors or both? ~ Where taking place in a building or other

structure tick as appropriate. Indoors may
(" Indoors (" Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unampilified.

Activities will include free outdoor performances, ticketed performances in the Spiegeltent, smaller scale tent-based shows
including in the outdoor performance area, walkabout street theatre performances and installation-based outdoor
performances. There will be a mixture of amplified and acoustic music as part of this programme. Daytime performances
will be suitable for families. Sound levels will be carefully controlled and kept within limits and times as agreed with
Norwich City Council, details of which can be found in the accompanying operating schedule. To help minimise noise
pollution we will not be playing any live music after 21.30 in the outside performance area on all nights.

State any seasonal variations for the performance of live music

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the performance of live music at different times from those listed
in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 11 of 21

PROVISION OF RECORDED MUSIC

See guidance on regulated entertainment
Will you be providing recorded music?

= Yes C No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.

Start End (e.g., 16:00) and only gilve details for thg days

e — S e

TUESDAY
Start End

Start

© Crown copyright




Continued from previous page...

WEDNESDAY
Start End
Start [:j End E::I
THURSDAY
Start End
Start [::j End [:‘
FRIDAY
Start End
Start l:] End l:
SATURDAY
Start End
Start [:j End [:
SUNDAY
Start End
st [ ] nd [ ]

Will the playing of recorded music take place indoors or outdoors or both? ~ Where taking place in a building or other

structure tick as appropriate. Indoors may
¢ Indoors (" Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

Activities will include free outdoor performances, ticketed performances in the Spiegeltent, smaller scale tent-based shows
including in the outdoor performance area, walkabout street theatre performances and installation-based outdoor
performances. Daytime performances will be suitable for families. Sound levels will be carefully controlled and kept within
limits and times as agreed with Norwich City Council, details of which can be found in the accompanying operating
schedule.

State any seasonal variations for playing recorded music
For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the playing of recorded music at different times from those listed
in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A
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|

Section 12 of 21

PROVISION OF PERFORMANCES OF DANCE

See guidance on regulated entertainment
Will you be providing performances of dance?

= Yes C No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only gi.ve details forthg days
S — S v
TUESDAY
Start End
Start l:] End _
WEDNESDAY
Start End
Start ‘————] End ':::l
THURSDAY
Start End
stat [ ] end [ ]
FRIDAY
Start End
start [ ] end [ ]
SATURDAY
Start End
Start [: End {::j
SUNDAY
Start End
start [ ] end [ ]
Will the performance of dance take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
¢ Indoors (" Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

Dance performances may be included in ticketed performances in the Spiegeltent, smaller scale tent-based shows,
walkabout street theatre performances and installation-based outdoor performances. There will be a mixture of amplified
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Continued from previous page...
and acoustic music as part of this programme.

State any seasonal variations for the performance of dance

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the performance of dance at different times from those listed in
the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 13 of 21

PROVISION OF ANYTHING OF A SIMILAR DESCRIPTION TO LIVE MUSIC, RECORDED MUSIC OR PERFORMANCES OF
DANCE

See guidance on regulated entertainment

Will you be providing anything similar to live music, recorded music or
performances of dance?

¢ Yes

B

No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only gi.ve details fortheT days
. — s [ abemrom
TUESDAY
Start End
Start [:::I End [:::!
WEDNESDAY
Start End
Start |: End E:]
THURSDAY
Start End
Start [:::] End r__:]
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FRIDAY
Start End
Start I:::] End [:|
SATURDAY
Start End
Start I:: End ‘::]
SUNDAY
Start End
strt [ ] end [ ]

Give a description of the type of entertainment that will be provided

Other entertainment may include but not be limited to ticketed and free circus, variety, cabaret and burlesque
performances in the Spiegeltent and in the Gardens as part of the Norfolk & Norwich Festival programme.

Will this entertainment take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
¢ Indoors ("  Outdoors (& Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

Performances will be accompanied by live (amplified and acoustic) and recorded music.

State any seasonal variations for entertainment

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for entertainment at different times from those listed in the column
on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 14 of 21

LATE NIGHT REFRESHMENT
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Will you be providing late night refreshment?
(& Yes C No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only gi‘ve details forthg days
S — [ s g
TUESDAY
Start End
Start S End [:
WEDNESDAY
Start End
stat [ ] end [ ]
THURSDAY
Start End
stat [ | End [ ]
FRIDAY
Start End
Start l:j End D
SATURDAY
Start End
Start ‘: End [::]
SUNDAY
Start End
start | ] end [ ]

Will the provision of late night refreshment take place indoors or outdoors or
both?

¢ Indoors " Outdoors (= Both Where taking place in a building or other
structure tick as appropriate. Indoors may
include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

Hot food and drink will be available to Norfolk & Norwich Festival attendees.
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Continued from previous page...
State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the supply of late night refreshments at different times from
those listed in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 15 of 21

SUPPLY OF ALCOHOL

Will you be selling or supplying alcohol?

= Yes  No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only gi‘ve detailsforthg days
N R e
TUESDAY
Start End
stat [ ] end [ ]
WEDNESDAY
Start End
stat [ ] end [ ]
THURSDAY
Start End
start [ ] end [ ]
FRIDAY
Start End
stat [ ] end [ ]

& Crown copyright
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SATURDAY
Start End
Start l: End l::]
SUNDAY
Start End
Start D End [:
Will the sale of alcohol be for consumption: If the sale of alcohol is for consumption on
the premises select on, if the sale of alcohol
(¢ Onthe premises C Offthe premises C Both is for consumption away from the premises

select off. If the sale of alcohol is for
consumption on the premises and away
from the premises select both.

State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non-standard timings. Where the premises will be used for the supply of alcohol at different times from those listed in the
column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

State the name and details of the individual whom you wish to specify on the
licence as premises supervisor

Name

First name |Danny l
Family name ISearle |
Date of birth

© Crown copyright
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TUESDAY

Start End

Start l:] End E:]
WEDNESDAY

Start End

Start [: End [::]
THURSDAY

Start End

Start :] End [:
FRIDAY

Start End

Start Ej End ‘:’
SATURDAY

Start End

st [ end [ ]
SUNDAY

Start End

Start [::] End :}

State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

N/A

Non standard timings. Where you intend to use the premises to be open to the members and guests at different times from
those listed in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

N/A

Section 18 of 21

LICENSING OBIJECTIVES

Describe the steps you intend to take to promote the four licensing objectives:

a) General - all four licensing objectives (b,c,de)

& Crown copyright
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List here steps you will take to promote all four licensing objectives together.

Norfolk & Norwich Festival event organisers undertake a consultation and planning development process with the local
authority, statutory bodies, a professional security company, Spiegeltent Manager (NNF freelance appointment)
experienced stewards and other interested parties through a series of round table meetings, conversations and discussions.
An operating schedule and risk assessment are developed alongside these meetings and distributed to all agencies and
personnel. These documents outline the agreed policies and procedures of all aspects of the event, including the 4
licensing objectives and form the basis of briefings and documentation given to event personnel prior to the event. A
professional SIA security company and experienced stewarding staff will be in attendance throughout to ensure the
smooth running and management of the events in the Festival Gardens. Security and stewarding staff will report directly to
the Site Manager/Health & Safety Officer who will have responsibility for the management of the site delegated to them by
NNF Management Team overseen by the Spiegeltent Manager. All systems and procedures will be defined by the NNF
Management Team in consultation with an experienced Health & Safety Officer. An event contact number will be visibly
displayed around Chapelfield Gardens and checked regularly so that anyone who has concerns can call.

b) The prevention of crime and disorder

Event organisers and the professional SIA security company will work with Police to identify and plan for any potential
threats to crime and disorder. The Police will be consulted before and during the event to minimise the impact of crime
and disorder.

Stewards and SIA security will be located prominently and be visible throughout the event to manage crowds and report
any issues to the Site Manager/Spiegeltent Manager. SIA security will be employed as detailed in the security section of the
Operating Schedule.

All Festival staff, Spiegeltent Manager, stewards, Site Manager, along with Security Chief Steward will carry radios at all
times when on duty.

Any incident-reporting and authorising of remedial action will be done via Site Manager or Spiegeltent Manager.

¢) Public safety

A detailed risk assessment has been undertaken for the event as a whole and individual contractors, artists and performers
supply their own individual risk assessments.

Appropriate measures will be taken to ensure the safety of all performers, staff and general public. All site and Spiegeltent
means of escape maintained at all times and event equipment and structures will be stewarded or cordoned off to prevent
public access where deemed appropriate.

Stewards and security personnel will be located throughout the performance areas and amongst the audience. Qualified
first aiders will be in attendance throughout the event and in radio contact with the Site Manager/Spiegeltent Manager.
First aid will be provided in accordance with the risk assessment as defined in The Event Safety Guide. The detailed
operating schedule and communication of all the contents to staff is a key part in ensuring the public safety of all.

All catering equipment and outlets will be checked in accordance with local authority and outside catering guidelines.

d) The prevention of public nuisance

The event is oriented towards a mixed audience and public nuisance is not anticipated. Event organisers and the security
company will work with the Police to identify and plan for any potential nuisance through round table meetings. Stewards
will be briefed as to how to manage potential nuisance.

Noise nuisance will be minimised through controlled use of PA systems, each PA system clearly sited and scheduled. Sound
levels will be carefully controlled and kept within limits and times set to the levels as agreed with Norwich City Council,
details of which can be found in the accompanying operating schedule.

There is a strict 2300 live sound curfew for the Spiegeltent and Bandstand PA system:s.

The layout of the site will be similar to previous years to maximise the use of hard standing surfaces and facilitate ease of
level access to the Spiegeltent and to direct and shield any noise disturbance from local residents. The continued use of the
technically refined specification of the PA system will ensure that public nuisance is minimised.

The Festival Gardens opening times have been designed to maximise the impact of the event and minimise the potential of
noise nuisance.

A dedicated mobile number will be established for site related queries which will be checked regularly throughout the

Festival.
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Litter and recycling are key parts of the ethos of the Festival's Environmental Sustainability Policy and Action Plan and
therefore will be key.

e) The protection of children from harm

All staff and volunteers will be briefed on NNF's Safeguarding Children & Adults at Risk policy, reviewed annually in
conjunction with Norfolk's Safeguarding Children Board. Any leaders who are working with children will have relevant
qualifications and DBS checks.

At all times when regulated entertainment is provided professional security and stewarding staff will be on the premises
and they will be fully briefed on an appropriate lost children policy and procedure.

In line with our Safeguarding Children & Adults at Risk Policy, all staff, volunteers and photographers will understand that
we need verbal permission to take a close up video or picture of a child or adults at risk at our events. A child or vuinerable
adult will not be photographed/filmed if they do not wish to be or if their parent/carer does not wish them to be. We
ensure that we use signage at all performances with a photographer or videographer present to make sure that all children,
adults at risk and their responsible adult/carer are aware that their picture/image might be taken and used in the future by
the Norfolk & Norwich Festival.

Performances programmed In the late evening slot in the Spiegeltent are advertised as suitable for ages 14 and over only;
audience aged 14 to 17 years old must be accompanied by a responsible adult. Where appropriate, age restrictions will be
put on specific performances in the Spiegeltent. All performances outside of the Spiegeltent will be suitable for children
and families.

The sale of alcohol will be strictly controlled.

Section 19 of 21

NOTES ON DEMONSTRATING ENTITLEMENT TO WORK IN THE UK
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Entitlement to work/immigration status for individual applicants and applications from partnerships which are not
limited liability partnerships:

A licence may not be held by an individual or an individual in a partnership who is resident in the UK who:

o does not have the right to live and work in the UK; or
e is subject to a condition preventing him or her from doing work relating to the carrying on of a licensable
activity,

Any premises licence issued in respect of an application made on or after 6 April 2017 will become invalid if the holder
ceases to be entitled to work in the UK.

Applicants must demonstrate that they have an entitlement to work in the UK and are not subject to a condition preventing
them from doing work relating to the carrying on of a licensable activity. They do this in one of two ways: 1) by providing
with this application copies or scanned copies of the documents listed below (which do not need to be certified), or 2) by
providing their 'share code' to enable the licensing authority to carry out a check using the Home Office online right to work
checking service (see below).

Documents which demonstrate entitlement to work in the UK

. An expired or current passport showing the holder, or a person named in the passport as the child of the
holder, is A British citizen or a citizen of the UK and Colonies having the right of abode in the UK [please see
note below about which sections of the passport to copy].

. An expired or current passport or national identity card showing the holder, or a person named in the passport
as the child of the holder, is a national of a European Economic Area country or Switzerland.

o A Registration Certificate or document certifying permanent residence issued by the Home Office to a national
of a European Economic Area country or Switzerland.

. A Permanent Residence Card issued by the Home Office to the family member of a national of a European

Economic Area country or Switzerland.

) A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their
stay in the UK.

) A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK,
. A current Immigration Status Document issued by the Home Office to the holder with an endorsement

indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in
the UK, when produced in combination with an official document giving the person’s permanent National
Insurance number and their name issued by a Government agency or a previous employer.

. A birth or adoption certificate issued in the UK, when produced in combination with an official document
giving the person’s permanent National Insurance number and their name issued by a Government agency
or a previous employer.

. A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when produced in
combination with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.

. A certificate of registration or naturalisation as a British citizen, when produced in combination with an
official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.
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° A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to
work and is not subject to a condition preventing the holder from doing work relating to the carrying on of a
licensable activity.

. A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to work relation to
the carrying on of a licensable activity.

° A current Residence Card issued by the Home Office to a person who is not a national of a European Economic
Area state or Switzerland but who is a family member of such a national or who has derivative rights or
residence.

J A current Immigration Status Document containing a photograph issued by the Home Office to the holder

with an endorsement indicating that the named person may stay in the UK, and is allowed to work and is not
subject to a condition preventing the holder from doing work relating to the carrying on of a licensable activity
when produced in combination with an official document giving the person’s permanent National Insurance
number and their name issued by a Government agency or a previous employer.

o A Certificate of Application, less than 6 months old, issued by the Home Office under regulation 18(3) or 20(2)
of the Immigration (European Economic Area) Regulations 2016, to a person who is not a national of a
European Economic Area state or Switzerland but who is a family member of such a national or who has
derivative rights of residence.

o Reasonable evidence that the person has an outstanding application to vary their permission to be in the UK
with the Home Office such as the Home Office acknowledgement letter or proof of postage evidence, or
reasonable evidence that the person has an appeal or administrative review pending on an immigration
decision, such as an appeal or administrative review reference number.

o Reasonable evidence that a person who is not a national of a European Economic Area state or Switzerland but
who is a family member of such a national or who has derivative rights of residence in exercising treaty rights in
the UK including:-

J evidence of the applicant’s own identity - such as a passport,
) evidence of their relationship with the European Economic Area family member — e.g. a marriage
certificate, civil partnership certificate or birth certificate, and
o evidence that the European Economic Area national has a right of permanent residence in the UK or is one
of the following if they have been in the UK for more than 3 months:
0] working e.g. employment contract, wage slips, letter from the employer,
(i) self-employed e.g. contracts, invoices, or audited accounts with a bank,
(i) studying e.g. letter from the school, college or university and evidence of sufficient funds; or
(iv)  self-sufficient e.g. bank statements.

Family members of European Economic Area nationals who are studying or financially independent must also provide
evidence that the European Economic Area national and any family members hold comprehensive sickness insurance in the
UK. This can include a private medical insurance policy, an EHIC card or an S1, S2 or S3 form.

Original documents must not be sent to licensing authorities. If the document copied is a passport, a copy of the
following pages should be provided:-

(i) any page containing the holder’s personal details including nationality;

(i) any page containing the holder’s photograph;

(i) any page containing the holder’s signature;

(iv) any page containing the date of expiry; and

(v) any page containing information indicating the holder has permission to enter or remain in the UK and is permitted to
work.
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If the document is not a passport, a copy of the whole document should be provided.

Your right to work will be checked as part of your licensing application and this could involve us checking your immigration
status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be
determined until you have complied with this guidance.

Home Office online right to work checking service

As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right to work by
allowing the licensing authority to carry out a check with the Home Office online right to work checking service.

To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in
this application their 9-digit share code (provided to them upon accessing the service at https://www.gov.uk/prove-right-
to-work) which, along with the applicant's date of birth (provided within this application), will allow the licensing authority
to carry out the check.

In order to establish the applicant’s right to work, the check will need to indicate that the applicant is allowed to work in the
United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a
licensable activity.

An online check will not be possible in all circumstances because not all applicants will have an immigration status that can
be checked online. The Home Office online right to work checking service sets out what information and/or documentation
applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service
should submit copy documents as set out above.
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In terms of specific regulated entertainments please note that:

Plays: no licence is required for performances between 08:00 and 23.00 on any day, provided that the audience
does not exceed 500.

Films: no licence is required for 'not-for-profit’ film exhibition held in community premises between 08.00 and
23.00 on any day provided that the audience does not exceed 500 and the organiser (a) gets consent to the
screening from a person who is responsible for the premises; and (b) ensures that each such screening abides
by age classification ratings.

Indoor sporting events: no licence is required for performances between 08.00 and 23.00 on any day, provided
that the audience does not exceed 1000.

Boxing or Wrestling Entertainment: no licence is required for a contest, exhibition or display of Greco-Roman
wrestling, or freestyle wrestling between 08.00 and 23.00 on any day, provided that the audience does not
exceed 1000. Combined fighting sports — defined as a contest, exhibition or display which combines boxing or
wrestling with one or more martial arts — are licensable as a boxing or wrestling entertainment rather than an
indoor sporting event.

Live music: no licence permission is required for:
a performance of unamplified live music between 08.00 and 23.00 on any day, on any premises.

a performance of amplified live music between 08.00 and 23.00 on any day on premises authorised to sell
alcohol for consumption on those premises, provided that the audience does not exceed 500.

a performance of amplified live music between 08.00 and 23.00 on any day, in a workplace that is not
licensed to sell alcohol on those premises, provided that the audience does not exceed 500.

a performance of amplified live music between 08.00 and 23.00 on any day, in a church hall, village hall,
community hall, or other similar community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the
performance from a person who is responsible for the premises.

a performance of amplified live music between 08.00 and 23.00 on any day, at the non-residential premises
of (i) a local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500,
and (b) the organiser gets consent for the performance on the relevant premises from: (i) the local
authority concerned, or (i) the school or (iii) the health care provider for the hospital.

Recorded Music: no licence permission is required for:

any playing of recorded music between 08.00 and 23.00 on any day on premises authorised to sell alcohol
for consumption on those premises, provided that the audience does not exceed 500.

any playing of recorded music between 08.00 and 23.00 on any day, in a church hall, village hall,
community hall, or other similar community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the
performance from a person who is responsible for the premises.

any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential premises of (i) a
local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500, and (b)
the organiser gets consent for the performance on the relevant premises from: (i) the local authority
concerned, or (i) the school proprietor or (iii) the health care provider for the hospital.
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o Dance: no licence is required for performances between 08.00 and 23.00 on any day, provided that the

audience does not exceed 500. However, a performance which amounts to adult entertainment remains
licensable.

° Cross activity exemptions: no licence is required between 08.00 and 23.00 on any day, with no limit on
audience size for:

0 any entertainment taking place on the premises of the local authority where the entertainment is provided
by or on behalf of the local authority;

0 any entertainment taking place on the hospital premises of the health care provider where the
entertainment is provided by or on behalf of the health care provider;

0 any entertainment taking place on the premises of the school where the entertainment is provided by or
on behalf of the school proprietor; and

0 any entertainment (excluding films and a boxing or wrestling entertainment) taking place at a travelling
circus, provided that (a) it takes place within a moveable structure that accommodates the audience, and
(b) that the travelling circus has not been located on the same site for more than 28 consecutive days.
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PAYMENT DETAILS

This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.

Premises Licence Fees are determined by the non&nbsp;domestic rateable&nbsp;value of the premises.

To find out a premises non domestic rateable value go to the Valuation Office Agency site at http://www.voa.gov.uk/
business_rates/index.htm

Band A - No RV to £4300 £100.00

Band B - £4301 to £33000 £190.00

Band C - £33001 to £87000 £315.00

Band D - £87001 to £125000 £450.00*

Band E - £125001 and over £635.00*

*If the premises rateable value is in Bands D or E and the premises is primarily used for the consumption of alcohol on the
premises then your are required to pay a higher fee

Band D - £87001 to £12500 £900.00

Band E - £125001 and over £1,905.00

There is an exemption from the payment of fees in relation to the provision of regulated entertainment at church halls,
chapel halls or premises of a similar nature, village halls, parish or community halls, or other premises of a similar nature. The
costs associated with these licences will be met by central Government. If, however, the licence also authorises the use of
the premises for the supply of alcohol or the provision of late night refreshment, a fee will be required.

Schools and sixth form colleges are exempt from the fees associated with the authorisation of regulated entertainment
where the entertainment is provided by and at the school or college and for the purposes of the school or college.

If you operate a large event you are subject to ADDITIONAL fees based upon the number in attendance at any one time
Capacity 5000-9999 £1,000.00

Capacity 10000 -14999 £2,000.00
Capacity 15000-19999 £4,000.00
Capacity 20000-29999 £8,000.00
Capacity 30000-39999 £16,000.00
Capacity 40000-49999 £24,000.00
Capacity 50000-569999 £32,000.00
Capacity 60000-69999 £40,000.00
Capacity 70000-79999 £48,000.00
Capacity 80000-89999 £56,000.00
Capacity 90000 and over £64,000.00

* Fee amount (f) 100.00

DECLARATION
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. I/we understand it is an offence, liable on conviction to a fine up to level 5 on the standard scale, under section 158 of the
licensing act 2003, to make a false statement in or in connection with this application.

X Ticking this box indicates you have read and understood the above declaration

This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent acting on
behalf of the applicant?”

*Full name ]Mark Denbigh |
* Capacity lHead of Production & Programme |
[17]/ [12] / [0z ]
dd mm Vyyy
' Add another signatory

Once you're finished you need to do the following:

1. Save this form to your computer by clicking file/save as...

2. Go back to https://www.gov.uk/apply-for-a-licence/premises-licence/norwich/apply-1 to upload this file and continue
with your application.

Don't forget to make sure you have all your supporting documentation to hand.

ITIS AN OFFENCE LIABLE TO SUMMARY CONVICTION TO A FINE OF ANY AMOUNT UNDER SECTION 158 OF THE
LICENSING ACT 2003, TO MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION

ITIS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A PERSON TO WORK WHEN THEY
KNOW, OR HAVE REASONABLE CAUSE TO BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT LEAVE OR WHO IS SUBJECT TO
CONDITIONS AS TO EMPLOYMENT WILL BE LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION,
ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE SAME ACT, WILL BE COMMITTING AN
OFFENCE WHERE THEY DO SO IN THE KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE EMPLOYEE
IS DISQUALIFIED
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